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University of Chichester 

 
Secondary Partnership Agreement  

Initial Teacher Training (ITT) 

1  Context  

This partnership agreement has been written in response to the statutory document Initial teacher training 
criteria and supporting advice (DfE 2016). It is the product of consultation and discussion between 
members of the partnership.  

 

Initial teacher training criteria and supporting advice (DfE 2016) 

C3.2 requires that:  
“All accredited ITT providers must ensure …  

That partners establish a partnership agreement setting out the roles and responsibilities of each 
partner.” 

 

 
Detailed information in relation to the programmes covered by this agreement, including the content and 
delivery of the programme, can be found in the relevant Programme Handbook. 
 
 
2  Aims 

 This partnership agreement aims to be a clear, working document that can be used by all members 
of the partnership, supplemented by documents containing more detailed information, e.g. school 
experience handbooks. The content of this agreement will be reviewed annually through feedback and 
evaluation from all partners. Revisions to this agreement will be discussed and -if agreed - approved by the 
relevant programme boards and/or management groups where all members of the partnership are 
represented. In addition to established annual scheduled opportunities to feed back on and evaluate the 
content of this agreement, further comments can be made – and are welcomed -  at any time via e-mail to 
Partnership@chi.ac.uk  

 

 Whilst the principles and procedures described in this agreement are compliant with the current 
criteria it is intended that they should also form the basis for an approach to high-quality initial teacher 
training which goes 'beyond compliance'. Therefore, the aim of these principles and procedures is to help 
student teachers, mentors, class teachers, professional tutors/ITT co-ordinators and head teachers in 
secondary schools and University subject and link tutors, administrators and managers to understand and 
fulfil their roles as effectively as possible. Headteachers who have signed this agreement may, when it is 
useful, wish to submit it to external agencies as evidence of their school's commitment to ITT.  

 

 

 

 

mailto:Partnership@chi.ac.uk
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3  Roles & Responsibilities 

 

3.1         Programme Board 
 

The role of the Programme board is to monitor, review and develop the programme to which it relates. 
Membership comprises school and university based partners including student teachers. The Programme 
Board provides an opportunity for all partners to discuss issues in an open yet formal setting. Details 
relating to specific Programme Boards can be found in the relevant Programme Handbook. 
 
The Programme Board is ultimately responsible for making recommendations in relation to all major policy 
decisions and initiatives in respect of the programme. 

3.2  School based Partners 
 
In most schools one senior member of staff, the professional tutor/ITT co-ordinator, oversees all partnership 
communication with the university. Student teachers are normally attached to an experienced member of 
staff in the appropriate subject department who is the designated school-based mentor. In addition to the 
professional tutor/ITT co-ordinator the headteacher/principal has an important role as the ultimate 
guarantor of high quality ITT within the institution.    

3.2.1  Headteacher/Principal  

The commitment of the headteacher/principal is essential for successful partnership and ensuring a whole 
school commitment to ITT. The headteacher/principal has a responsibility to ensure that the school can 
offer both an appropriate setting for effective training and is able to meet the requirements of the specific 
school experience, managing the fee paid per student for each school experience to support both of these 
criteria.   

The headteacher should be committed to enabling and providing opportunities for their staff working as 
mentors and professional tutors with student teachers to attend the relevant mentor / professional tutor 
training and briefing sessions, recognising this as a valuable form of continuing professional development as 
well as quality assurance for the Partnership. 

 The school should be able to offer student teachers access to support, good practice and necessary 
resources. In many schools, this responsibility is delegated to an experienced member of staff – such as the 
professional tutor - who also oversees all communication and negotiations with the University. The 
headteacher is also responsible (either directly or via the member of staff to whom they have delegated the 
task) for communicating with the Head of Partnership regarding any changes to the school context that 
might significantly affect it as an appropriate setting for ITT (e.g. issues arising from a recent Ofsted 
inspection of the school or a significant change in staffing).  Normally, the headteacher should be willing to 
assist the University with occasional “re-sit” school experiences in their school (in negotiation with the Head 
of Partnership or Co-ordinator for School Partnership). In extreme cases of student failure (including serious 
instances of unacceptable professional conduct) the headteacher may terminate the school experience (see 
section 4: Troubleshooting, for further details). 

Other responsibilities include: 

 have in place school policies or development plans that support ITT (including having, or be working 
towards having, a specific ITT policy for the school); 

 select and share, where appropriate, school data with student teachers for assignment/directed 
task/professional development purposes; 
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 take responsibility, when requested, for writing references for final-year students, including - where 
appropriate - delegation of this responsibility to the professional tutor/member of staff with overall 
responsibility for ITT in the school or the mentor of the student concerned (This is in addition to the 
references required to be written by the University staff about the student); 

 agree to support the University in its implementation of its Health and Safety procedures (see section 
6.5) and all Equal Opportunities / Race Equality policies (see section 6.6) as they relate to the student 
teachers’ experience in schools;  

 support and authorise/facilitate opportunities for school staff (ie subject mentors and professional 
tutors)  to assist the partnership in the selection and interviewing of applicants for a place on Secondary 
ITT programmes and to attend Partnership Training sessions (including mentor training); 

 where possible / appropriate facilitate - in consultation with the professional tutor and / or Head of 
Partnership - visits by external examiners, Ofsted inspectors and internal University moderators to their 
school for the purpose of quality assuring and enhancing the work of the partnership as well as for the 
moderation and assessment of student teachers. 

  

3.2.2  Professional Tutor/ITT Co-ordinator 
 
The professional tutor is responsible for the whole group of student teachers and for their overall 
experience in the school. S/he will ensure that the school element of the partnership calendar is followed 
and that student teachers are familiar with whole school issues. In addition, s/he will lead and support the 
subject mentor(s) in effective delivery and development of the school’s ITT programme. The professional 
tutor will also liaise with the university and, together with the University link tutors, deal with the 
philosophical, legal and organizational issues arising from school-based ITT work. S/he will keep themselves 
informed about the progress of individual student teachers through discussion of the student teachers’ 
Standards related documentation and via regular meetings with the student teacher, mentor, link tutor and 
subject tutor. Normally, the professional tutor should be willing to assist the University by facilitating 
occasional “re-sit” school experiences in their school, in negotiation with the Head of Partnership or Co-
ordinator for School Partnership. 

Main responsibilities:  

 have in place school policies or development plans that support ITT (including having, or be working 
towards having, a specific ITT policy for the school); 

 attending training sessions and meetings (including the annual review meeting and pre- school 
experience cluster briefing) in preparation for the effective fulfilment of their role; 

 overall management and co-ordination of the training within the school to ensure that all student 
teachers can meet the requirements of the  school experience and receive support as outlined in the  
school experience handbook, including ensuring that the student teacher has an appropriate teaching 
and administrative load as specified in course documentation and workforce reform requirements;  

 oversee the selection, , induction, professional development and support of mentors and class 
teachers working with student teachers, including the facilitation of regular meetings (i.e. on a weekly 
basis in a dedicated session during the school day, the timing of which is mutually agreed by all parties in 
order to ensure that entitlement requirements are being met). These meetings, between the mentor and 
student teacher, are for them to discuss practical and theoretical matters relating to the teaching of their 
subject (including target setting and the reviewing of student teacher progress against the Teachers’ 
Standards);  

 be familiar with and ensure that mentors are familiar with the content of The Secondary Partnership 
Agreement; 

 design and delivery of a programme of professional studies training in the context of a regular 
professional studies session; 

 organise an induction for all student teachers including a safeguarding briefing; 
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 co-ordinate the   experience of student teachers in school, including – where appropriate and 
working with the University link and subject tutors – the co-ordination of Post-16 and KS2 experience in 
other institutions;  

 liaise with University link tutors and subject tutors on details regarding their visits to the school; 

 ensure that student teachers are not used as ‘supply cover’ or asked to take responsibility for groups 
of pupils in an out of school context; 

 ensure that university procedures are followed in regard to student teachers causing concern; 

 monitor student teacher absences from school (including liaison with mentors and the University 
tutors as appropriate); 

 liaising with - as appropriate - the partnership tutors, Heads of Programme and Head of Partnership in 
managing and ensuring quality of experience for student teachers on school experience (including the 
'feeding back' of perspectives intended to develop the quality of the partnership overall);  

 ensuring familiarity with all programme and partnership documentation and associated 
documentation from the DfE, NCTL and Ofsted;  

 observing and formally assessing student teachers' work during school experience and providing 
feedback thereafter through debriefing and formal reports on teaching as required in the   school 
experience schedule;  

 assisting the partnership in the selection and interviewing of applicants for a place on secondary ITT 
programmes, including supporting / facilitating opportunities for mentors to assist university staff in 
interviewing applicants;  

 where possible/appropriate facilitate, in consultation with the headteacher and Head of  Partnership, 
visits by external examiners, Ofsted inspectors and internal University moderators to their school in order 
that moderation and/or assessment of the provision, management and quality assurance of/in the 
partnership as well as student progress and achievement may take place; 

 to be responsible, when requested, for writing references for final year student teachers; 

 agree to support the University in its implementation of its Health and Safety  requirements / 
procedures (see section 6.5) and all Equal Opportunities / Race Equality policies (see section 6.6) as they 
relate to the student teachers’ experience in schools  

 quality assuring the work done by mentors within the school across all subject areas 

 completion and return to the University of school experience evaluation forms. 

 

3.2.3  Mentor  

Mentors are selected from specific subject departments within the school and are responsible for the 
subject application and supervision of student teachers. They are responsible to the professional tutor for 
arranging access to carefully selected classes in order to give the student teacher a variety of teaching 
experiences. Mentors are normally members of staff who are recognized as being effective classroom 
practitioners. Mentors are teachers who have received, are receiving or are waiting to (shortly) receive 
specific training for supporting student teachers. Mentors are responsible for guiding, supporting and 
training the student teacher during their school experience. Mentors will liaise with other members of the 
department, that the student teacher will be working with, in order to address the requirements for the 
school experience successfully. Mentors are expected to meet regularly (i.e. on a weekly basis in a dedicated 
session during the school day, the timing of which is mutually agreed upon by all parties in order to ensure 
that entitlement requirements are being met) with their student teacher in order to discuss practical and 
theoretical matters relating to the teaching of their subject (including target setting and the reviewing of 
student progress against the Standards); the points of discussion and actions arising from this meeting 
should be recorded (a proforma is provided). Partnership schools are expected to facilitate these regular 
mentor meetings. In addition to liaising with the professional tutor they will also liaise with the university 
subject tutor and (as required) with the link tutor.  
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Mentor role and responsibilities:  

 attending training sessions and meetings (including, where possible, the annual review meeting and 
pre-  school experience cluster briefing )  in preparation for the mentoring role; 

 familiarising themselves with course requirements and ensuring that the school element of the 
partnership calendar for each experience is followed, including ensuring that the student has an 
appropriate teaching and administrative load as specified in course documentation and workforce reform 
requirements; 

 familiarise themselves with the National Standards for school based Initial Teacher Training mentors 
(DfE 2016) 

 liaising with the University subject tutors on details regarding their visits to the school;  

 ensuring that university procedures are followed in regard to student teachers causing concern; 

 liaising with the professional tutor and the university subject tutor in supporting and assessing the 
student (including carrying out joint observations and profiling the student teacher against the Standards 
with the subject tutor);  

 negotiating with other members of staff as necessary, including preparing staff in the department to 
work with student teachers; 

 (with the professional tutor) arranging student teachers’ subject timetables;  

 ensuring the student is familiar with whole school issues (as appropriate), including briefing student 
teachers on school policies, procedures, resources, and support services;  

 supporting student teachers in planning effectively for working with teaching assistants and other 
adults including liaison with outside agencies;  

 observing and formally assessing student teachers' work during school experience and providing 
prompt feedback thereafter through debriefing and formal reports on teaching as required in the   school 
experience schedule;  

 supporting student teachers with the preparation of planning for teaching and interpretation of 
schemes of work;  

 working with the student teacher and subject tutor on the completion of all relevant course 
documentation  (including the completion / return of school experience evaluation forms to the 
University) as well as supporting the planning and completion of directed tasks; 

 monitor student teacher absences from school and liaise with the professional tutor as appropriate;  

 assisting the partnership in the selection and interviewing of applicants for a place on secondary ITT 
programmes; 

 planning for training opportunities as outlined in the relevant school experience handbook; 

 being a good role model for student teachers;  

 supporting the professional development of the student teacher; 

 take responsibility, when requested, for writing references for final year student teachers; 

 agree to support the University in its implementation of its Health and Safety requirements / 
procedures (see section 6.5) and all Equal Opportunities / Race Equality policies (see section 6.6) as they 
relate to the student teachers’ experience in schools. 

3.2.4  Class Teacher  

For the purposes of this document class teachers are members of staff with whom the student teacher will 
be working with in the department they are placed in during their school experience. Class teachers do not 
fulfil the same role towards the student teacher as the designated mentor but are nevertheless required to 
support the student teacher, particularly when the student teacher is teaching their classes/groups. Class 
teachers should normally have had at least two years teaching experience. It is particularly important that 
class teachers should be good role models for student teachers. They should help student teachers develop 
the knowledge, understanding and skills of a beginner teacher appropriate to the stage of their training.  
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Class Teacher role and responsibilities:  

 support the student teacher in the classroom;  

 advise the student teacher on all aspects of their class;  

 provide pupils’ names and key information on their development;  

 involve student teachers as far as possible in planning and assessment;  

 allow a phased introduction to whole class teaching through group work;  

 ensure that student teachers have effective plans for their teaching;  

 provide informal feedback on sessions/lessons taught by the student teacher;  

 advise student teachers on matters relating to classroom management;  

 support  student teachers in the effective deployment of classroom assistants;  

 check student teachers are aware of available teaching resources within the school;  

 advise student teachers on any matters relating to safety of pupils;  

 liaise closely with the mentor regarding student teacher progress.  
 
 
 

 
3.2.5 Appropriate deployment of student teachers 

Partnership schools have a commitment to ensure that student teachers have a range of opportunities to 
develop their skills whilst recognising the restrictions that a student teacher’s status as a learner teacher 
brings. In particular, student teachers must not be used as ‘supply cover’ or asked to take responsibility for 
pupils in an out of school context. 
 
 
3.2.6 Staff preparation and support  

Within a whole school commitment to ITT, mentors play a key role in helping student teachers to develop 
good professional practice. However, mentorship involves particular skills related to adult learning. Mentor 
training is seen as the most effective way forward in the development of mentor skills. A full range of 
mentor training opportunities is provided by the University. All mentors will normally have completed, or be 
in the process of completing, a course of mentor training delivered by the University staff (or staff from 
another HEI involved in ITT) before becoming mentor to a student teacher. This training will also be 
delivered and updated through attendance at meetings related to specific school experiences and through 
optional further training opportunities.  
Schools in partnership with the University and accepting students on school experience are making a 
commitment to attending training sessions. 
 
 

3.3 University based Partners 

3.3.1  Head of Partnership  

The Head of Partnership has overall responsibility for the management of the partnership with schools, 
contributing towards the development, management and implementation [including monitoring] of all 
policies [including Health and Safety and Equal Opportunities / Race Equality policies] relating to all school-
based work in the partnership. The main responsibilities of the Head of Partnership are to:  

 

 liaise with other ITT providers in matters pertaining to school partnership;  

 agree details relating to school   experiences with Heads of Programmes;  

 assess school experience needs based on programme requirements and student teacher numbers;  
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 inform schools about the range of opportunities for their involvement in ITT ;  

 distribute annually to schools information on school experience requirements, dates, fees and school 
experience offer grids;  

 collate, summarise and circulate school experience offers to appropriate staff; authorise payments to 
partner schools;  

 support Heads of Programme in arranging school experiences;  

 ensure that all student teachers, teachers and tutors receive consistent advice relating to school 
experience;  

 distribute appropriate documentation to schools, student teachers and tutors prior to periods of 
school experience;  

 initiate prompt reaction to enquiries from schools;  

 monitor, evaluate and enhance school-based work as part of the quality assurance/enhancement 
process;  

 liaise with the various Heads of Programme and Director of Education on the management of the 
partnership  

 liaise with various school-based partnership colleagues  [ including headteachers and professional 
tutors/ITT co-ordinators] on a regular basis to effectively manage, develop and enhance the quality of the 
Partnership overall [ including assisting these colleagues with the development of ITT policies for their 
schools] 

 take overall responsibility for all school experience aspects of any Ofsted inspection of the 
University’s ITT provision. 

 

 

 

3.3.2 Director of  The Institute of Education 

The Director of The Institute of Education takes responsibility for all programmes and activities associated 
with Initial Teacher Training within the Education Department and will liaise with other areas across and 
beyond the University to develop the teacher training Partnership.   

 
Specifically the Director of The Institute of Education should: 
 

 Ensure that all ITT programmes and activities comply with the quality and standards of the 
University; 

 Review, on a regular basis, ITT course content and materials, updating it when and where required; 

 Review and synthesise the outcomes of research studies in ITT to develop and disseminate new 
insights, within the Partnership, thereby contributing to the development of thought and practice in 
the Partnership; 

 Work in conjunction with others to develop and apply subject knowledge to practice within the 
Partnership; 

 Lead and develop ITT networks by chairing and participating in  Partnership committees; 

 Resolve problems affecting the quality of course delivery and student progress across all ITT 
programmes,  referring  more serious matters to others,  as appropriate; 

 Develop and communicate a clear vision of ITT’s strategic direction with the Partnership; 

 Resolve in liaison with others, student issues/problems across ITT programmes including those 
relating to school experience. 

 Act to resolve problems within the Partnership affecting the delivery  of programmes in accordance 
with University regulations, including quality assurance processes; 

 Monitor student teacher progress and retention across ITT programmes within the Partnership; 
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 Identify opportunities for strategic development of new ITT projects and appropriate areas of  
activity and contribute to the development of such areas within the Partnership; 

 Make decisions regarding the operational aspects of ITT programmes and/or routes. 
 

3.3.3 The Heads of Programme/Programme Co-ordinator  

The design, operation and assessment of each secondary programme are the responsibility of the relevant 
Head of Programme or Programme Co-ordinator. The Head of Programme/Programme Co-ordinator has 
overall responsibility for their course and acts as the chairperson to the relevant Programme Board. S/he is 
responsible for liaising with the Institute Management Group on matters relating to resources, admissions, 
academic standards and regulations. S/he has to present an annual report on the operation, resourcing and 
outcomes of the programme to the Academic Standards Committee. In relation to school experience and 
the partnership, some of the main responsibilities of the Head of Programme/Programme Co-ordinator are 
to:  

 agree details relating to school  experiences with the Head of Partnership or Co-ordinator for School 
Partnership;  

 work with the Director of Education and Head of Partnership or Co-ordinator for School Partnership 
(as appropriate) to deal with any serious problems or issues relating to school experience that have 
been reported by partnership colleagues;  

 monitor and evaluate school-based work as part of the quality assurance process;  

 meet headteachers, professional tutors and mentors to discuss partnership issues, including 
initiating and undertaking essential negotiations and delivering training; 

 help develop effective evaluation mechanisms in conjunction with the Head of Partnership or Co-
ordinator for School Partnership and Director of Education. 

3.3.4 Link Tutors  

Each school is allocated a Link Tutor who maintains day-to-day liaison and support for a cluster of schools, 
the professional tutor/member of staff with overall responsibility for ITT, and those student teachers placed 
in them. The link tutor has a pivotal role in the partnership arrangements; as representatives of the higher 
education institution they are required to work with the professional tutors to monitor and develop the 
quality and standards of ITT in partner schools in so far as they impact upon the training of teachers and the 
successful delivery of the Secondary Partnership Agreement.  

 

Specifically, link tutors should:  

 be fully conversant with and follow all relevant course documentation;  

 ensure that the professional tutor/member of staff with overall responsibility for ITT in the school is 
fully briefed about student teacher  school experiences;  

 be flexible and responsive to school and student teacher needs;  

 ensure that the professional tutor/member of staff with overall responsibility for ITT in the school 
fully understand their responsibilities and understand the requirements of each school experience and 
the Secondary Partnership Agreement generally; 

 liaise with the professional tutor/member of staff with overall responsibility for ITT in the school to 
support and monitor the operation of school experience; 

 plan school visits in advance and in agreement with the professional tutor/member of staff with 
overall responsibility for ITT in the school ; 

 provide professional support for the professional tutor/member of staff with overall responsibility for 
ITT in the school; 

 deal with issues arising out of  school experiences in school;  
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 monitor quality and standards in partner schools in so far as they impact upon the training of 
teachers and the successful delivery of the Secondary Partnership Agreement; 

 report any problems or issues relating to school experience (including issues relating to Health and 
Safety and Equal Opportunities / Race Equality as well as student progress and entitlement) to the 
relevant member of staff with overall responsibility for ITT in the school as well as to the Head of 
Programme and/or Head of Partnership;    

 liaise with professional tutor/member of staff with overall responsibility for ITT in the school 
regarding the requirement to support and facilitate opportunities for school staff in assisting the 
partnership in the selection and interviewing of applicants for a place on Secondary ITT programmes. 

 

3.3.5 Subject Tutor  

The Subject Tutor is concerned mainly with the subject knowledge development and application of their 
student teachers. Their main responsibility lies in the development and delivery of their subject route/ 
sessions and of the in-school subject-specific support provided for their student teachers. The subject tutor 
is responsible for day-to-day liaison with, and support for, the school-based subject mentor and the student 
teacher placed/working with them. The subject tutor has a pivotal role in the partnership arrangements; as 
representatives of the higher education institution they are required to work with the school-based mentor 
to monitor and develop the quality and standards of subject-specific ITT in partner schools in so far as they 
impact upon the training of teachers and the successful delivery of the Secondary Partnership Agreement in 
their subject area.  

Specifically, subject tutors should: 

 be fully conversant with all relevant course documentation; 

 be flexible and responsive to school and student teacher needs;  

 ensure that the subject-specific mentor in the school fully understands their responsibilities and the 
requirements of each school experience and the Secondary Partnership Agreement generally; 

 liaise with the subject-specific mentor to support and monitor the operation of school experience; 

 plan school visits in advance and in agreement with the mentor and the professional tutor/member 
of staff with overall responsibility for ITT in the school (communicating with the professional tutor in 
writing regarding any proposed visit) ; 

 review relevant action plans and assessment for each student teacher; 

 provide professional support for the subject-specific mentor; 

 deal with issues arising out of  school experiences in school (including acting upon any Notification of 
Concern passed on by the link tutor and/or professional tutor);  

 monitor quality and standards in partner schools in so far as they impact upon the training of 
teachers and the successful delivery of the Secondary Partnership Agreement; 

 report any problems or issues relating to school experience (including issues relating to Health and 
Safety and Equal Opportunities / Race Equality as well as student progress and entitlement) to the link 
tutor and/or the relevant member of staff with overall responsibility for ITT in the school as well as to the 
Head of Programme and /or Head of School Partnership; 

 prepare student teachers for periods of school experience (including serial experience) in specific 
subject areas; review action plans and assessment for each student teacher; 

 ensure that student teachers know and understand the requirements of the National Curriculum and 
public examinations in specific subjects; 

 liaise with link tutors and with subject mentors on matters relating to subject-specific training in 
school; 

 meet student teachers during school experience to discuss their progress; 

 carry out joint observations (with the mentor) of student teaching and complete related 
documentation; 
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 liaise with subject mentors and professional tutors regarding facilitating opportunities for school staff 
to assist the partnership in the selection and interviewing of applicants for a place on Secondary ITT 
programmes. 

 
 

3.3.6 Student teachers 
The Partnership aims to develop teachers who, by the end of their ITT studies/training, are competent, 
reflective and professional to a level at least commensurate with that expected of a Newly Qualified 
Teacher (NQT). As with all other personnel involved in the Partnership, University student teachers have 
specific roles and responsibilities. These roles and responsibilities will vary according to the specific 
programme/course that they are registered on and the stage at which they are at on said 
programme/course. However these roles and responsibilities (listed below) apply to all University student 
teachers irrespective of programme/course and/or stage.  
 
During school experience, it is the student teachers’ responsibility to ensure that they: 

 Familiarise themselves with the school experience handbook and requirements for the  school 
experience; 

 Work to support the aims/principles/ethos/philosophy of the school; 

 Demonstrate a positive professional attitude; 

 Adhere to school and national safeguarding policy/guidance at all times 

 Work co-operatively with colleagues, parents and other adults in negotiating the curriculum and 
care of pupils in school; 

 Make a full and active contribution to the life of the school in line with current school policies and 
course requirements; 

 Communicate with other adults involved in children’s education; 

 Demonstrate an ability to reflect on and develop their own practice; 

 Respond professionally to advice from University and school-based colleagues; 

 Display a willingness to learn vis-à-vis their development as a teacher; 

 Organize themselves in relation to the various meeting and paperwork related demands of their 
specific programme/course; 

 Be punctual and dress appropriately in relation to their school experience; 

 Comply with the school’s policy regarding the recording and sharing of sensitive data about children 
and young people; 

 Communicate promptly, clearly and appropriately/professionally with all University and school-
based colleagues involved in their training as is necessary, including following the University 
procedures for notifying colleagues of absence from school experience; 

 Follow/ abide, as they all relate to their conduct during school experience, by … 
- both the school’s and the University’s Health and Safety requirements / procedures  
- University Equal Opportunities/Race Equality policies   alongside the Standards as set out in 
the Teachers’ Standards (DfE 2012) 

 
3.4 Training and assessment of student teachers 

Training: All partners have a responsibility to ensure that Student Teachers have appropriate opportunities 
to address the Teachers’ Standards. The content, requirements and modes of delivery for each programme 
are detailed in the course documentation. 
 
Assessment: All partners are involved in the assessment of student teachers. The assessment methods and 
requirements along with the role of each partner are detailed in the course documentation. 

  

3.5 Quality Assurance  

All partners have a responsibility for Quality Assurance (QA). 
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A range of QA mechanisms are employed by the partnership. These include: 

 joint assessment judgements of student teachers involving school and university based 
partners; 

 link tutor visits to schools; 

 professional tutor dialogue with mentors; 

 review days for all partners; 

 external examiner dialogue with all partners; 

 Programme Board scrutiny of documentation for Annual Monitoring, including self-
evaluation; 

 dedicated Quality Assurance undertaken by senior University partners;; 

 Self-evaluation. For each programme, the Programme Co-ordinator prepares a report 
drawing upon evaluation from all partners. This is reviewed by the Programme Board before 
submission into the University’s Annual Monitoring process. The Programme Board discuss 
and agree an improvement plan based on the outcomes of Annual Monitoring. 

 

3.5.1  The Role of the External Examiner.  

External examiners are responsible to the Board of Examiners for reporting on standards within components 
of a programme. They play an important role in moderating and checking overall standards of programme 
provision and student teacher performance. 
 
The main areas for the attention of external examiners in relation to school led experience would normally 
include: 
 

 moderating a sample of school experience assessment grades against the Standards; 

 collecting evidence from a range of sources, particularly: observation of teaching; checking teaching 
files; discussion with student teacher, class teacher and mentor; 

 assessing student teacher level of preparation 

 observing teaching to judge standards of classroom practice; 

 monitoring the effectiveness of supervision and support by mentors and tutors: through lesson reports 
and discussion; 

 confirming all fail grades at the final assessment point through discussion and scrutiny of paperwork; 

 providing verbal feedback to student teachers, teachers and tutors/mentors; 

 submitting an annual report on overall standards at the end of each year; 

 on some occasions an external examiner may meet with a student teacher who has failed school 
experience.  

 

 

 

 

 

4.  Troubleshooting  

From time to time it will be necessary to deal with specific problem situations. The key to resolving such 
problems normally lies in close communication between the school and University. The flow diagram below 
shows the usual line of communication in such cases, although it will depend on the nature and source of 
the problem: 
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It is important that all staff concerned with the training process are aware of the support systems that are 
available should any problems arise and what may be done to resolve unsatisfactory situations.   An 
unsatisfactory situation is one that is adversely affecting either the student teacher, the pupils they are 
teaching and/or the staff they are working with while in school and should be raised in the first instance 
with the mentor, subject tutor and/or professional tutor of the school concerned. If the situation cannot be 
resolved, the issue should be brought to the attention of the Programme Co-ordinator and/or Head of 
School Partnership/Co-ordinator for School Partnership and/or (depending on the issue) Director of 
Education who will, if necessary, arrange further discussions with senior staff and tutors.  

 
Normally, the standard procedures outlined in specific course documentation will be followed in relation to 
student teachers whose practice is causing concern (Notice to Improve) or deemed to be in danger of 
failing.   However, in exceptional cases, the headteacher/teacher responsible for students may in 
negotiation with the University decide to terminate the school experience resulting in an automatic “fail” 
grade for the student teacher concerned. Termination of the school experience is the ultimate sanction 
available in relation to a student teacher and should only be used if significant damage is being done to the 
learning of pupils and / or the professional conduct of the student teacher is having a significant negative 
impact on staff and / or pupils. Where a school is considering terminating a school experience the 
Headteacher should in the first instance suspend the school experience without prejudice to all and 
immediately contact Head of Partnership/ Head of Programme to allow discussion to take place and so that 
the appropriate support can be given. Where, subsequently, a school experience is terminated confirmation 
of this action, with specific reasons and evidence being provided, must be sent in writing to the Head of 
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Partnership as soon as possible. If termination occurs whilst the student is on an action plan it should be 
made clear in the letter/e-mail that the action plan is being superseded and why this is necessary. The 
headteacher/teacher responsible for students should be willing and able to discuss this decision with an 
external examiner. In addition, the University (through the Head of Partnership) reserve the right to 
terminate a school experience at any point in cases of unprofessional conduct. In cases where it is necessary 
to investigate a situation involving a student teacher on school experience according to the University’s 
Academic Regulations, the Head of Partnership may agree with the headteacher on the temporary, non-
prejudicial removal of the student teacher from the school until the outcome of the investigation is reached 
and further action decided upon. 
The situations under which students will normally be deemed to have failed school experience are: 

1. Failure at review point to have satisfactorily addressed an Action Plan drawn up within the 
‘Notice to Improve’ procedure by the Mentor, and/or Link Tutor, and/or Headteacher.  Full 
details on ‘Notice to Improve /Action Plans can be found in the appropriate School Experience 
Handbook. 

2. A  significant breach of professional conduct, or significant negative impact on pupils’ learning 
leading to a termination of the school experience by the Headteacher (in consultation with the 
Head of Partnership/Head of Programme) or by the Head of Partnership (Please see above).  
Such a termination of a school experience results in an automatic ‘Fail’ grade for the school 
experience module. Where a student is, at the time of termination, following an Action Plan 
(see 1 above) the Action plan is superseded and the school experience terminated immediately. 

3. Failure to meet all the Teachers’ Standards (Part 1 and/or Part 2) as required for the award of 
Qualified Teacher Status (QTS) at the final summative assessment point. 

4. If the student teacher leaves the school during the school day without notifying and obtaining 
permission from the Mentor, Headteacher or Subject/ Link Tutor (who will liaise with the 
school). 

5. If the student teacher withdraws him/herself from a school experience. 
 

 

 
5  Allocating resources  

 
All partner schools receive a fee for their contribution towards ITT (see the relevant appendix to this 
document for the current fees – the same details are also provided at www.chi.ac.uk/partnership). The fees 
are set by the Head of Partnership in consultation with the University’s Finance department. The fees are, in 
part, calculated according to the length of different school experience blocks, training expectations that the 
school is asked to fulfil in relation to the student teacher as well as notional costs of supply cover, travel to 
meetings and incidental stationery (including photocopying costs). In rare instances where students do not 
complete the full placement, payment of fees is calculated on a sliding scale. These fees are reviewed 
annually, and are paid by the University directly to schools, normally in a single payment. Current fees for 
this academic year are outlined at the end of this document (see Section 7). It should be noted that 
individual teachers cannot be paid for their individual involvement in ITT by the University.  
 
Partnership schools should consider using the fees they receive to support ITT in the following ways (please 
note that this does not constitute a definitive list):  
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 enabling the mentor to observe the student teacher teach regularly (including jointly observing with 
the subject tutor) and feedback to them on their progress; 

 enabling the mentor to meet regularly with the student teacher to discuss progress in relation to the 
Standards and complete relevant course documentation (including being present at relevant meetings 
with the student teacher and subject tutor);  

 releasing mentor to attend Mentor training and Partnership Training events 

 delivering training sessions/inputs;  

 enabling the mentor and/or professional tutor/ member of staff in the school responsible for ITT to 
make the necessary arrangements (on behalf of the school) for receiving and supporting a student 
teacher on school experience (including making resources – such as ICT and photocopying access – 
available to student teachers to a reasonable extent. Any concerns about appropriate and / or excessive 
use of these resources by student teachers should be discussed with them and, if necessary, their link / 
subject tutor);  

 enabling class teachers  to regularly feedback to the mentor and/or relevant member of staff in the 
school responsible for ITT on student teacher progress;  

 purchasing resources for the school to be used in relation to ITT  
 
Partnership schools also have the option of accessing the expertise of University staff with a range of 
specialisms in disciplines associated with ITT, CPD and school Ofsted inspections. University staff are 
available as consultants to deliver sessions in school in their areas of expertise and / or work alongside 
school colleagues and pupils on specific projects. Schools interested in this option should discuss and 
negotiate (including costings) any proposals with the Head of Partnership, Head of Professional Learning or 
Director of the Institute of Education as appropriate. 
 
In part, from the money received for each student teacher, the University will provide the following 
resources in relation to ITT:  
 

 administrative services (admissions procedures, finance, validation and accreditation procedures, 
examination boards, appeal procedures, partnership office staffing and resources);  

 student services (support, counselling and advice);  

 staff and resources for taught provision (including staff development and research to underpin course 
delivery, agreed travel costs, library services, ICT facilities, specialist subject accommodation, facilities and 
equipment);  

 planning and carrying out teaching / training, learning and assessment in relation to student progress 
against the Teachers’ Standards (e.g., handbooks and distance learning materials, teaching and 
assessment of taught elements, university-based profiling and support, initial and on-going training for 
school-based mentors);  

 course management, monitoring and evaluation (committees, quality assurance and enhancement 
procedures, production of documentation for and liaison with DfE, NCTL, Ofsted);  

 University-based staff to visit and work with student teachers, mentors and / or professional tutors as 
per the schedule for the relevant course / school experience (including, where necessary, extra visits). 

 
 
 
 
6 Other aspects of partnership  

 
6.1  Partners - Criteria and procedures used for recruiting, selecting and deselecting members of the 
partnership:  
 
The main requirement for all partners is their ability and willingness to provide a secure, effective base for 
the school-led elements of the relevant training programme and to provide suitably experienced and 
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trained mentors to work with student teachers. All partners need to be aware of, and agree to help deliver, 
the Teachers’ Standards (DfE 2012) and Initial teacher training criteria and supporting advice (DfE 2016) 
 
 
 
The selection of partnership schools is based on whether they: 
 
agree to help deliver and outwork the  Teachers’ Standards (DfE 2012) and Initial teacher training criteria 
and supporting advice (DfE 2016) 
 

  and specifically as set out in the Secondary Partnership Agreement;  

 have a record of successful involvement in ITT;  

 have in place school policies or development plans that support ITT (including having, or be working 
towards having, a specific ITT policy for the school;  

 have staff who generally support whole school involvement in ITT;  

 make available experienced and/or skilled teachers to work with student teachers;  

 provide trained mentors to support student teachers or;  

 provide time for appropriate teachers to undergo mentor training;  

 enable teachers to attend relevant university-based briefing meetings and cluster meetings; 

 enable appropriate members of staff to take part in the joint interviewing and selection of applicants 
for a place on Secondary ITT programmes;  

 provide a regular time-tabled and protected time for the mentor to meet with the student teacher 
once per week and with the subject tutor as necessary;  

 have external evidence of successful practice, e.g. in most recent OFSTED reports, exam results etc.; 

 agree to support the University in its implementation of its Health and Safety requirements / 
procedures (see section 6.5) and all Equal Opportunities / Race Equality policies (see section 6.6)  as 
they relate to the student teachers’ experience in schools  

The de-selection of a school from active participation in the partnership would normally only occur in cases 
where it was evident that the student teacher entitlement was in jeopardy and where the school or specific 
department was unable or unwilling to improve the situation. For example, the following situations would 
normally lead to de-selection:  

 where the school is unable to support student teachers with a suitably experienced and trained 
mentor;  

 where the student is provided with insufficient access to a suitable class, teacher and  support;  

 where the school is unable to support the student teacher in relation to programme requirements; 

 where a school uses student teachers inappropriately for supply cover;  

 where a pattern of poor student and University tutor evaluations indicate a cause for concern. 

Such de-selection would normally constitute a temporary withdrawal from the partnership and the Head of 
School Partnership would, together with other Partnership colleagues, wish to work actively with schools in 
such circumstances to enable full partnership to resume, via the offer of a personalised (for the school 
context) support package. 

From time to time schools have to withdraw temporarily from the partnership. In most instances such 
withdrawal is determined by the school, although the University has decided in a few cases that the school 
was not providing a satisfactory experience for student teachers. The main reasons for opting out include 
significant changes in staff, a high proportion of new or inexperienced teachers, school mergers or major 
building programmes.  
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Schools should advise the University of the outcome of an Ofsted inspection where that might seriously 
jeopardize a   school experience as early as possible (e.g. where the school is placed in Special Measures or 
Serious Weaknesses). 

Normally, a school that has been put into ‘Special Measures’ by Ofsted, will not be able to work with 
student teachers until confirmation has been provided that they have successfully exited this category.  
Where a student is part way through a school experience when a school is placed into a category, the 
Programme Co-ordinator, Head of Partnership/Co-ordinator for School Partnership and Professional Tutor 
should agree upon the most appropriate course of action in the interests of the student teacher and the 
school. 

Where the school has been given “Serious Weaknesses” a decision regarding student teacher   school 
experiences could / might be made on a departmental basis following consultation between the Head of 
School Partnership/Co-ordinator for School Partnership and the headteacher / professional tutor if stringent 
quality assurance measures to safeguard trainee entitlement are agreed on, put in place by the school and 
regularly monitored by the University.  

6.2    School Experience Policy  

It is not possible to guarantee partnership schools making school experience offers for any given academic 
year that they will, as a result, definitely be allocated student teachers. In the event of the partnership 
having more offers for  school experience than are able to be taken up, the following criteria will be applied 
by the Head of School Partnership/Co-ordinator for School Partnership in deciding which partnership 
schools are allocated student teachers:  
 

 commitment to work with student teachers - both current and historic; 

 past experience and effectiveness of work with student teachers, as well as present effectiveness;  

 availability of a trained mentor in the school or a suitable member of staff prepared, able and 
allowed to attend mentor training prior to the possible arrival of a student teacher in the school;  

 accessibility of the school to student teachers requiring school experience, taking into account 
available transport and geographical factors;  

 suitability of the school experience in relation to specific student teacher needs (e.g. the specific 
subject area and key stage needed) 

 
6.3  Option of 'associate' rather than 'full' membership of the partnership  

It is accepted that some schools may not satisfy all the criteria set out in the Secondary Partnership 
Agreement at the time they join the partnership; they may wish to contribute to ITT but not be in a position 
to take on some of the 'full' partnership responsibilities outlined in the agreement. This should in no way 
deter schools from joining the partnership provided there is evidence that they are working towards 
meeting these criteria. In such cases 'associate' rather than 'full' partnership status for that school may be 
decided upon until such time as they are able to meet all partnership criteria. Schools considering joining 
the partnership on an 'associate' basis should contact the Head of School Partnership to discuss the matter 
further.  

6.4  Interviewing & selection of applicants for a place on a secondary course  

Selection of applicants is a responsibility of both school and university based partners. Mentors and 
professional tutors in the partnership are encouraged to participate in interviewing candidates for a place 
on a secondary programme and, where necessary, it is hoped that they will be released by their school in 
order to do so. All applicants are required to spend a minimum stipulated amount of time in a secondary 
school prior to being accepted on to the course. Where enquiries are made by candidates living locally to 
the University about this entry requirement they will be referred to partnership schools which they can 
contact in order to arrange/gain this experience.  
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6.5  Health and Safety  

Headteachers in the partnership are asked, on an annual basis, to complete (and each subsequent year to 
update/renew) and return to the School Partnership Office a brief Health & Safety audit/checklist in relation 
to the environment that student teachers will be working in whilst on school experience (see section 8 of 
the Partnership Agreement). 

It is the policy of the University of Chichester to ensure that it is meeting its legal and moral responsibilities 
in respect of the health, safety and welfare of trainee teachers while on school experiences arranged by the 
University. 

The University of Chichester will provide advice and written guidance, which will be made available to 
student teachers at briefing meetings.  This advice will seek to ensure that student teachers are able to 
minimise the risks to themselves during school experience.  Attendance at briefing meetings is compulsory 
for all student teachers. 

Once student teachers are on   school experience, whilst continuing to be designated as university students, 
they are, for the purposes of insurance policies, perceived as ‘employees’ (under health and safety law) of 
the school experience school/college.  This means that the school/college has the same duty of care 
towards them as any other employee as regards health and safety issues.   

The school/college: 

 must assess risks, provide adequate information, instruction, supervision and training on the use of 
equipment 

 is primarily responsible for the health and safety of the trainee whilst on   school experience 

 must meet all its obligations in relation to the Health & Safety at Work Act 1974 and other relevant 
legislation. 

It is the responsibility of the Headteacher / Principal to have in place an organisational structure that will 
ensure that: 

 staff, including student teachers,  receive suitable training; 

 staff, including student teachers, can demonstrate competency to carry out their role in the   school 
experience procedures 

 sufficient resources are allocated and they can implement appropriate procedures to ensure the 
health, safety and welfare of staff and student teachers involved in the school experience. 

Equally, student teachers have the same responsibilities as any other ‘employee’, in relation to and including 
compliance with, local authority (LA) / school health and safety rules: 

 they must take reasonable care of their own health and safety 

 if there are any medical or other factors which may cause the student teacher to experience 
significant risk in the performance of their work in school, then this matter must be brought to the 
attention of the Head of Partnership before the  school experience starts  

 they must take reasonable care of the health and safety of other people who may be affected by 
their actions 

 they must also co-operate with the employer 

 they must report any unsatisfactory situations that arise in the workplace to their school-based 
mentor and, if necessary, to their link or subject tutor;   

 the University tutors must be competent to carry out their tasks, take reasonable care of 
themselves and others and have a duty to 

 observe health and safety practices in the student’s workplace 

 feedback information and comment to the University  via the School Partnership Office as 
appropriate 

 take any necessary immediate action as appropriate. 
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University policies 

The University has appropriate policies for: 

 employers liability 

 public liability  

 professional indemnity. 
When student teachers are away from the University on   school experiences, the organisations accepting 
student teachers are required to cover them under their employers’ liability policy with regard to any 
personal injury which the student may suffer for which the organisation in question is legally liable. 
 
The university does have insurance that covers its student teachers while they are on school experience in 
so far as if the student does something negligent resulting in injury / damage, then the University of 
Chichester insurance covers such an eventuality. However, the University insurance policy does not 
normally cover any negligent acts on the part of the school   experience / organization in relation to the 
injury of one of our student teachers during their school experience. The Health and Safety checklist 
mentioned above is designed to check that all schools / institutions in the partnership have their own 
insurance policies in place so that, if a student is injured due to an act / omission by a school / institution, 
ie., the student is injured due to the school’s negligence, then in such a case it would be the school’s 
insurance that would be relevant, ie., the employer and public liability insurance of the school / school 
experience institution. 
 

Insurance:  Any queries regarding insurance matters including any queries regarding liability if an incident 
has occurred during/at the  school  experience involving a University student should be made to the 
University’s Finance Department (telephone 01243 816103). 

Taking Medication onto school premises 

If student teachers need to take medicines onto a school   experience, either for a permanent or temporary 
condition, they must notify their Mentor and any other staff as required by the school’s procedures.  
Medicines should be used and stored in compliance with the school’s Health and Safety rules and with due 
regard to the safety of pupils and other staff. 

 

6.6  Equal Opportunities 

The University has an Equality and Diversity Policy which states that, as fundamental to its principles and 
values: 
‘The University supports the spirit as well as the letter of equality law and thus adopts a positive approach 
rather than simply a compliant one. It is committed to ensuring that access to its provision is consistent with 
its Equality and Diversity Policy. 
The University’s Strategy highlights the importance of establishing a culture and environment in which staff, 
students and visitors understand and embrace the principles and practices of equality and diversity. 
Respect for the individual, the freedom of debate and discussion, equality and the encouragement of 
diversity lie at the heart of our values and, as a University with a sense of community, we remain passionate 
about widening educational opportunity and its contribution to social justice. 
The University believes that diversity strengthens the institution, stimulates creativity, promotes the 
exchange of ideas and enriches campus life.’ 
 

 
The University’s policy is to ensure that there is equality of opportunity for all members of its community. 
All colleagues, students and external parties in partnership or association with the University are required to 
adhere to the principles and requirements of equality legislation and the University’s Equality and Diversity 
Policy.  
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Equality law seeks to protect those individuals that receive unfair treatment based upon irrelevant criteria, 
because of a particular characteristic or dual characteristics. Such treatment may be deliberate and overt, 
though it may also be subtle and unwitting, based upon ill-founded ideas and assumptions.  
The University seeks to ensure that all individuals are able to maximise their potential and do not face unfair 
barriers. The protected characteristics identified in equality law are:  
 

 Age  

 Disability  

 Gender reassignment  

 Marriage and civil partnership  

 Pregnancy and maternity  

 Race  

 Religion or belief  

 Sex  

 Sexual orientation  
 
 
Partners will agree to employ all means possible to ensure that the University student teachers are not 
disadvantaged, harassed, offended or insulted by anyone on the basis of the categories outlined above.  
University student teachers also have a responsibility not to disadvantage, harass, offend or insult anyone 
else within the schools they are placed, on the same basis. 
 
Examples of unacceptable conduct are as follows: 
 

 Verbal abuse or insulting behaviour. 

 Jokes about anyone on the basis of the above. 

 Unwanted physical conduct, ranging from touching to serious assault. 

 Display or circulation of offensive material. 

 Bullying, coercive or menacing behaviour. 

 Ridicule or exclusion of persons for any of the above reasons. 
 
Note that offence is seen from the viewpoint of the offended person.  
 
It is recognised that partnership institutions will have their own policies designed to ensure and safeguard 
equal opportunities for all staff, pupils and student teachers that work there. However, should anyone feel 
that they have been unfairly treated with respect to the above – during, and as a result of, their involvement 
in ITT / school experience work with the University - they should also consult the following University 
policies; the Equality and Diversity Policy, the Race Equality Policy, the Religion and Belief Policy, the Sexual 
Orientation Policy, and the Policy for Addressing Harassment. All are available on the University Partnership 
Website. 
 
 
6.7  Safeguarding including University of Chichester Disclosure and Barring Service (DBS) Check Procedure 
in relation to School Experience  
 
It is the responsibility of all members of the partnership to ensure safeguarding procedures are adhered to.  
The partnership should ensure that trainees are fully aware of safeguarding procedures. 

 
 
 
University staff: All University of Chichester staff within Education and Physical Education, who are required 
to visit schools as part of their contractual/professional duties, will have undergone an Enhanced CRB 



Page                22 

Disclosure/DBS disclosure  check through the University of Chichester and will have been ‘cleared’  to visit 
schools.  
 
University student teachers:  It is the university’s responsibility and not the responsibility of individual 
partnership schools to ensure that all the necessary vetting and suitability checks are carried out on student 
teachers. All student teachers are required to undergo an Enhanced DBS Disclosure check through The 
University of Chichester and hence be ‘cleared’ by the university to be placed in school. In instances where 
the university is required to make a decision in relation to a student teacher’s DBS status this decision is 
made in consultation with a Headteacher of a partnership school. Confirmation that the DBS check has been 
carried out by The University of Chichester and resulted in a satisfactory outcome in relation to the 
enhanced DBS check will be sent to schools, enclosed within the school experience letter. Student teachers 
will be asked to carry photo ID when first visiting a school. 
 
In the event of delay in receipt of DBS disclosures, DfE guidance gives Headteachers discretion to allow 
individuals to begin working in a school in advance of the student teacher receiving the disclosure, subject 
to them undergoing a satisfactory Children’s Barred List check. In such cases, the guidance also states that 
training providers should keep Headteachers fully informed of the progress of DBS checks of individual 
student teachers, since schools may wish to maintain closer supervision of student teachers commencing 
school-based aspects of their training with only Children’s Barred List checks and waiting enhanced 
disclosure. In such situations, the University will contact the Headteacher and/or professional tutor of the 
relevant school and inform them of the situation.  
 
The University recognises that teaching is a ‘notifiable’ profession. Therefore the University requires student 
teachers to adhere to the following so that the appropriate action can be taken: 
It is the responsibility of the student to inform the Director of The Institute of Education if there is any change in their 
criminal record (for instance additional convictions / reprimands / warnings/pending convictions) during the 
programme of study. 

 
The University requires staff to follow relevant University procedures in relation to DBS status. 
 
Queries: Any queries regarding DBS checks in relation to University staff or student teachers and school 
experience should, in the first instance, be directed to the Head of Partnership. Any changes to DBS 
requirements affecting student teachers will be communicated to all partners. 
 
Please note that in order to comply with the DBS Code of Practice the contents of a DBS disclosure may not 
be revealed to anyone other than those directly involved with DBS clearance at the point of entry to the 
course. 
 
 In light of the above, schools are reminded not to request access to DBS returns or any information 
contained in a disclosure carried out by the university or to request that student teachers and tutors provide 
the school with their DBS certificate. 
 
For further information regarding DBS checks please refer to: 
 
Ofsted:    http://www.ofsted.gov.uk/schools/for-schools/safeguarding-children   
http://www.ofsted.gov.uk/resources/inspecting-safeguarding-maintained-schools-and-academies-briefing-
for-section-5-inspections 
 
National College for Teaching and Leadership’s specific guidance for ITT:  
https://www.gov.uk/government/publications/initial-teacher-training-criteria-supporting-advice 
 
UCET DBS Guidance for ITT: 
http://www.ucet.ac.uk/5699 
 

http://www.ofsted.gov.uk/schools/for-schools/safeguarding-children
http://www.ofsted.gov.uk/resources/inspecting-safeguarding-maintained-schools-and-academies-briefing-for-section-5-inspections
http://www.ofsted.gov.uk/resources/inspecting-safeguarding-maintained-schools-and-academies-briefing-for-section-5-inspections
https://www.gov.uk/government/publications/initial-teacher-training-criteria-supporting-advice
http://www.ucet.ac.uk/5699
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Childcare Disqualification Regulations (CDR) Declaration 
 
Trainees are required to complete a CDR declaration on entry to the programme. 
For further information: 
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006 
Prohibited list 
 
All trainees are checked against the list of those persons prohibited from teaching 
 
 
 

 
 

6.8 Reasonable Adjustments for Work Experience 
 
Where a student requires reasonable adjustments to be made with regard to school experience the 
university will communicate these to the school via a ‘Reasonable Adjustments for Work Experience Form’ 
completed by the university’s Disability and DyslexiaTeam. The Professional tutor should ensure that the 
procedures detailed on the form are followed. 
 
 
 
7  Fees 

 
University of Chichester: Fees for Secondary Partnership 2016-17 

 

COURSE  SERIAL / BLOCK FEE(per student teacher) 

   

PGCE SECONDARY - SCHOOL A 6 SERIAL DAYS 
39 BLOCK DAYS 

 
£540 

PGCE SECONDARY - SCHOOL B 6 SERIAL DAYS 
67 BLOCK DAYS 

 
£540 

   

YEAR 2       
BSc (HONS) MATHEMATICS AND 
TEACHING FOR KS 2/3 

Block of 8 WEEKS – SUMMER TERM £400 

YEAR 3  
BSc (HONS) MATHEMATICS AND 
TEACHING FOR KS 2/3 

Block of 10 WEEKS- SPRING TERM £500 

 
 

PGCE  KS2 and Post-16   school experience 

  FEE (per student teacher) 

PGCE Secondary:  
KS2 Primary Experience organised by 
School A into feeder school 

 
5 DAYS 

 
£10 per day(Invoiced by 
school)  

PGCE Secondary: Post -16 Experience 
organised by the school  

Arranged where a short post 16   
school experience is needed 

£10 per half day (invoiced 
by school) 

 
 
 

https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006

